Mr. Charles Robertson

620 Riverside Road

Valleyfield, Quebec

J9K 4M6

Dear Mr. Robertson:

Perhaps your account has been overlooked, or possibly you forgot...  This is just a friendy reminder that our terms are for full payment monthly.

Therefore, your payment of $1 250 for your order of February 20 would be greatly appreciate.  If it has already been mailed to us, please accept our thanks and disregard this letter.

Sincerely yours,

Donald Ferguson

Credit Manager

DF/ms
